Transportation Services Checklist

CENTER: AREA MANGER:

DATE: TIME:

Other sources of Information Used...

Instructions for Completing the
Transportation Services Checklist

The infonnation gataerad will be based on bus ride(s). observations, and document reviews.
The checklist has beent uumbered for easy reference and separared irto four categories:
o  Facilities. Materials. Equipment and T ransportation (Questions 1-13)
o Early Childhood Development and Health Services (Questions 14 -22
¢ Family and Community Partmerships (Questons 23 - 27)
o  Programm Desion and Managenent (Questions 28- 10)
The questions marked with apply to all Head Start granees and their delegares. whether thev provide mansporation ar uot. These items
appenr in questions 13-15. 17, and 26.
The questions marked with may be observed on bus ride(s).

TRANSPORTATION SERVICES CHECKIIST
Fadilities, Materials, Equipment, and Transportation

YES NO

__ 1.Eachvehicle used in providing transportation services has:
»  acomnuumicaton systew lo call for assistance;
o emergency safety equipment . including a charged five extinguisher properly mounted near the driver’s seat
aud a sign indicating its Jocation:
a  afirstaid kit and sign indicatng irs locarion: and
v aseat belt cumer aud a sign indicating its location. [ 1310.10(d) ( 1-4)]
. Any auxiliary veating used 1n vehicles providing transportation services has been built
into the vehicle by the manufacturer as part of its standard design. maintained in
proper wotking order. and inspected annually. [1310.10(d) (1-4)]

[E]

‘o

. Baggage and other items transperted in the services has been built mnto the vehicle
by the manufactigzr as pait of its standard design. maintamned i proper working order. and
inspected aunually. [1310.10 (2)]

There are procedimes in place © 2nsure that the bus or aliemative allowable velucle is
maintained in safe operaiing condinion. The organization operating the vehicls has
established and impleinented precedures for:
°  Anaunnual safery inspection through an inspection thwough an inspection program licensed or opzrated by
the State:
o Syslematic preventive mauenance: and
o Adaily pre-wip inspection by the driver. [ 1304.53(a) (). 1310.13]
. 5. Eachyehicle is not requirad 1o back up or make U™ twns. except if necessary for safery
r2asons or because of plivsical barriers. [1310.201b) (3)]




TRANSPORTATION SERVICES CHECKLIST

Facilities, Materials, Equlpment, aud Traospertatisn

Yl,’\ NO

6. Trip stops minimize traffic distuptions and afford the driver a good field of view in

frons and behind the vehicle. [1310.20(b) (4)]

7. There are specific procednres for use of altzmate soutes in cas2 of hazardous conditicas

that could affect the safety of the children who are being transported. (1310.20(b) (1)]

Transit time for children going to and from the program do not exceed one hour each
way unless there is no shorter route available or any altemative shorter route is ¢ither

unsafe or impractical. [1310.20(b) (1)]

. When possible. stops do not require children to cross the street or highway when

boarding or exiting the vehicle, [1310.20{b) ()]

. 1f children must cross the street before boarding or leaving the vebhicle. the children are

escorted across the street by the bus moniter of anoiber adul. [1310.20 (b) (1))

. The number of occupants in the vebicle does not excaed maximnin passanger capacity

at anytime. [1310.20 (b)92)] :

All vehicle oceupants (except for the bns monitors who are assisting childrea) are
seated in height- and waight- appropriate restraint systems while the vehicle is in
motion. [1310.15 (a). 1310.15 (d)] Excepdlon: Approval letter from the Head Start
Bureay is required for an extension of the effective date of the portion of the Head Start
regulation relating to child safety restraint systems up to Jauary 20. 2006.

Children are only released to a parent. legal guardian. or other individual as designated
in writing by the pareat or legal guardisa. The agency maintains lists of the persons.
including alternates in case of emevgency. and up to date child rosters are maintained at
all times to ensure that oo child is left bebind. either at the classoom or on the vehicle
2t the end of the voura. {1310.10(g)]

Early Childbood Development and Health Services

YES NO

14,

1%,

~

Children receive developmentally appropriate safety traioing within 30 days of the start
of the program vear on:

e  Safe riding practices:
Safuty procedures for boarding and leaving the velicle:
Safety procedures in crossing the streets to and from the vehicle at stops:
Recognition of danger ~ones around the vehicle: and

Children"s safety training reminder activities have been developed and are
developmentally appropriate. individualized. and an integral part of program
activities. [1310. 21 ()]

hil

Emergency evacuation procedures. including participation in emergency evacuation
drill conducted on the vehicle the child will be dding. [131021(a). 1310.2 HLX1HS))



TRANSPORTATION SERVICES CHECKLIST

Early Childhood Develcpment and Health Services Coat..

YES NO

____16. Arleast rwo bus evacuation drills in addition to the one required to be provided within the
first thirty days of service have been conducted diring ¢ach progmm vear. [1310.21(b)
(5). 131021d)]

____ 1~ Grantee and delegate agecies have amanged for or provide transpertation for children
mthdtsabﬂmesmmdﬁmmepmammdmmlchmcsotaha'smwepmudus
when the speualedmanm and Telated semcs cannot be provided on-site. [1308.4 (h)
(6). 131022 (b)]

____ 18 Up-to-date family comtiact information and autharization for emergency care for each
child is readily available: (130432 (a)(2).'1304.51 ()]

____ 1. Appropriate staff is infohmed of any bealth or safety accommedations or adaptations )
needed for children in accordance mth the program’s confidéntiality poﬁcy (130422 (b)
&) '

—_20. The agéncy niust mbkﬂnmm and . inplement. wriren: procedms regarding the
adminiswatien. handhng. and storage-of medication for-every child, [1304:.‘2(:)]

___21L.Bus drivers and maonitors encourage selt‘-comrol by using positive memods ot' child’s
needs. [1304.21 (8) (3) () (c)- 130‘ 2 (h) (l) (@i)]

____ 2 Routines and transitions occur in a timely. predictable. andmmshedmmeraecmdmg
to each child"s neads, [1304.21 (a) (3) (u‘)]

TRANSPORTATION SERVICES CHECELIST
Family and Communlty Partnerships

YES NO

23, Effecrive two- way conununication between staff and parents is facilitared en a regular
basis throughowt the program year. {1304.51 (¢) ()]

_____ 24, Imeractions with families are respectful [1304.40 (a) ()]

25, Communication with parents is conducted in the parems’s primary or preferred langtage
or through an inverpreter. to the extent feasible. [1304.40 (@) (5))

26. Parents receive safuty training within 30 days of the stan of the program year that:
o Emphasize the importance of escorting their children to the veliicle stop and
reinforcing the vehicle safety training.
e Complanents the training provided to their children so that safety practices can be
reinforced both in the program and at home by the parent. [1310.21 (a). 1310.21 ()]
2~ Reascnable efforts are made to coordinate transportaticn resowurces with other human
services agencies in the commumity. {1310.23 (a)]

— —

an



TRANSPORTATION SERVICES CHECKLIST

h_gram Deslgn and Management

YES

NO

The agency assists as many families as possible who need transportation in erder to
attend the program in obtaining that transportaticn. [1310.10 (a)]

The specific types of transportaticn assistance being offered are made clear to all
prospective families in the program’s recruitment arnouncements. [1310.10 (b)]

If the agency has decided not to provide transportation services. either for or all era
portion of the children. the agency provides reasonable assistance to the families of such
children t arrange transportaticn to and from its activities. [1310.10 (b)]

If the agency provides transportation through an arrangement with another organizatien ar
individual. the agency provides reasonable assistance to the families of such children to
arrange transportation to and from its activities. [1310.10 (b))

Each vehicle purchased after February 20. 2001 is a school bus or an ailowable altemate
vehicle equipped fior use of height-and weight- appropriate child safity restraint systems
and with a reverse beeper. [1310.10 (c)]

. All accidents involving transportation services are reported in accordance with applicable

State requirements. [1310.10()]

. Where available in the State or jurisdiction. each drive has a valid Cammercial driver’s

License (CDL) for vehicles in the same class as the vehicle the driver operates. [1310.16
®) ()]

____35. Inaccordance with the applicant review procedures. bus driving recerds have been

checked through the appropriste State agency. including the National Driver Register. if
available in the State. [1310.16 (b) (2)]

36. Fach bus driver has received a combination of classroom and behind- the — wheel training

prior to transparting any child enrolted in the agency's program. and refresher training
annually. on how to:
e Cpente the vehicle safely and efficiently:
e Safely nun a fixed route. including loading and unloading children. stopping at railroad
crossings and performing other specialized driving maneuvers:
o Administer basic first aid:
e Handle emergency situations. inctuding vehicle evacuation procedures:
e Opemnte any special equipment. such as wheelchair lifts. assistance devices or special
occupant restraints;
e Conduct romtine vehicle maintenance and safety checks: and
e Maintain accurate records as necessary. [1310.17 (2).1310.17 (b) (17

37. Bus drivers receive annuaf evaluations, which include an en-board observation of road

~

performance. [1310.17(f) (1)}

38. At least one bus monitor is on at all times. [1310.15(c)}

*



Exception: Approval letter from the Head Stast Bureau is required for an extension of
the effective date of the porntion of the Head Start regulation relating to bus monitors up
to January 20, 2006.

TRANSPORTATION SERVICES CHECKLIST

Program Design and Management Cont...
YES NO

__ ____39. Each bus monitor has been trained prior to duty on:
e  Child boarding and exiting procedures;
Use of child restraint systems;
Any required paperwork,
Responses to emergencies:
Emergency evacuation procedures:
Use of special equipment:
Child pick-up and release procedures:
Pre- and post- trip vehicle check.[1310.17 (£2)]
Exception: Approval letter from the Head Start Bureau is required for an extension of
the cffective date of the portion of the Head Start regulation relating to bus monitors up
to January 20, 2006. o

4. Each ageicy has idemified the true cost of providing transportation in order 10
knowledgeably compare the costs of providing transportation directly versus contracting
for the scrvice. (1310.23(b) (1)} ’



